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1.  GENERAL

This regulation establishes poliecy, responsibilitlies and procedures for the

aggignent of staff employess, staff agents, and detalled military personnel

within the Agency. It doss not apply to aessignments involving grades GS-16,

17, or 18 or to assigmmonts of employees compensated in aceordance with Wage

Board or Mogotiated Wage Sehaduléé.

2. POLICY

a. Accordiag to the needs of the Agency, perscmnel will be assigned to posi-
tiong invelving duties and respensibilities which are commensurate with
their abilities and which will, whenever possible, offer them eppértuni%y
for grouwth and development.

b, 431 dotailed milltary versconel will be asslgned to a regularly established
position. |

¢. Hormally an individual's grade will correspond to the grade of the vositidn
4o which he is assigned., However, he may be assigned to a higher or lower
graded position within the limitations prescribed by thils regulation, when

it 18 in the best interests of the Agency due to such ecircumstances as:
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(1) The individual is the only qualifisd person avallable for a position
which must be filled lmmediately becauss of operational nesds,

(2) A particular assignment is deslrable to provide an individual with
certaln experlence to qualify him for future assignments in which he
uouid be of greater wvalue to the Agency.

(3) The individusl possesses qualifications of evident value to the Agency
in positions of his own grade, and although no immediate assignment
at that grade is avallable, staffing nlens indicate the availadbility
of an appropriete position in the forsszeeable future.

d. Assigmment of a person to e lower graded position will be preceded by an P
explanation to him of the reasor{s) for the action and a notation of this /;
explanaticn will be made a matter of record in the Official Personnsl Folder.

3. CAREER SERVISE GRADE AUTHORIZATION (CSGA)

The Career Service Grade Authorization (CSGA) 1s a tabulation by grade of all

authorized Gensral Schedule pesitions which havs been identified with each

Career Service in accordance with R The CSGA represents the basis for 25X1

planning and controlling the grade level distribution of the members of eash
Coreer Service and provides a guide for maintaining personnel assets in balance
with perdonnsl requirements. The grade distribution of all members of each
Carecer Service tofsther with the assimilated GS ranks of those military personnel
vho are sssligned %o General Schedule positions designated to the Career Service,

may equal but not exceed the Career Service Grade Authorizaetlon.
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4. RESPONSIRILITIES
a,  OFERATING OFFICIALS

Operating Officlals are responaible fors

(1) Providing job data and information concerning the duties, responsi-
bilities and qualifications requirements of positions within their
organizations;

(2) Moking recommendations to the Heads of avproprilate Careor Services
concerning the assignmeni of persomnel to such pesltions; and

(3) Evaluating the performence and potential of employees who are assigned
to thelr crganizations,

h. HEADS OF CAREER SERVICES

Heads of Caresr Sevvices ars responsible for:

(1} Recommending a&sigﬁmﬁnt actions which-affect either employess or
positions ldentified with their Careor Services. The assignment of
an employee in one Career Service to o nosition identifled wi.b an-
other Gareer Service will be for a stated minimum period of time ss
egreed to by the Heads of both Carser Services. In the case of such
assignments, action to reassign an individuel before he has completed
the stated mirlmum period of time in the assigmment will elso require
approval by the Heads of both Carser Servless..

(2) Ensuring that the Career Servics Grade Authorization is not exceeded.
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C. DIRECTOR (F PERSONNEL

The Director of Personnel is responsible fors

{1) Providing assistance to Operating Officials and Heads of Career
Services in connection with the definition of the duties, responsi-
bilities, and qualifications requirements of positlons and the
evaluation of personnel qualifications;

(2) Providing assistance to Overating Officisls and the Heads of the
Carsor Services in connection with the ewvaluation of quaiifications
and the selecticn of indfviduals for assignment;

(3) Approving those actions which conform to the provisions of this
regulation;

(4) Pericdically determining and reporting the status of Career Service
Grade Authorization for esch career service.

5.  FROCEDURES
Requests for assignmeﬁt action will be submitted to the 'irector of Personnel

on Standard Form 52, Request for Personnel Action, in accordance with the

Instructions in Handbook Ne.

FOR. THE DIRECTCR OF CENTRAL INTELLIGENCE:

L. K. WHITE
Deputy Director
(Support)
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